: =
Annesure |
Reguired £d ucational Oualifications & Professional Faperience .
1. Post Graduate Diepres in Mass Cometunicatiant fouriutism o other related fields
2. Mipimumn § youEs of [‘lri’DEL:ﬂhiUH‘.ﬂ cxperienes in domg comrmunication and media work.
prx:ll:sab’ly with s Governmen Azeniay af psul
3. (ood somsmunizntion okills (wrisen and spoken) i {Hindi and Faglish with the ability @
white press veledses. Lepers, bricte ete '
4. Proven experichcs pfusing M Oiffice upplication (Words Execl, Access and Power Point)
anil deskiop prblisking softwate
6. Proven abilily @ develop affective commminication cantent. lcad 'ﬁvi‘r"iulatlbn. of
camnumicition migssages and KHMERIES:
&, Proven ability 10 devaelop falstionships with fhi meddia, other nrgan.i-mtiuﬁs. pad networks
7. Openness i Ha el is reipuired
Job Deseription

1. Develop & MANEEE eontent 107 CommnicaioT activities under Qagarpaia
2. Yrapare pm;wm1'-;"agendas;ﬂm-cx-‘ wrive ups prcse-nmtisms el related 10 Sagarmala
Prografime & per AMinistry s requirements
3. Develop andimanage the content on the Sagarniala websile in sonsutation with the Ministy
of Shipping
4. Dexelop, moumoy and ianage he content on social nedia handles (&2 Facebook and
Taitter) and other opline digisal forums (such @s ‘i"t}umbf.’.‘,'hh\gﬁ. orline (}isé__issiﬂn forums
e1c.) fon the Sagarmala Programme
Develop the: content and design for fhe Sagarmala newslener i consultation with the
Ministry of Shippifid -
6. Vor Sagarmald related medhngs avents:

L

{. Prepare dotailed session sohedides. gpendd aoies. Write ups. PYASRNEATIOTS. mesting Mes
1) consulianon with Minstes _

i, Prepare prEss Lelensey! Teporis PrEs Rit - talking points for The cvens -as per the
geguirements ol (e Manastey of Shipping

i, Develop content i coordinaiion with the Multi-Media Credtive Agency for the evemt related
branding & cofmunicaon cx‘rilmtemii"

= = »

9. Asstst (e MIDISTS i aopuinting consultants’ oihet ag‘enz:'if:s-ﬁ.s'r'-communicmit}n and media
retated actrvitics of \he Sagarmala Programme

8. Lpdue At painiain comast hist ot '5?‘1_331’1\19'&;;-‘{3&6@1%!3 (Central Line Ministries. State
Govermuents and ‘zﬁio;l-&jm-‘c-rnmcmatl'-"-)rgani’m-liu!-lﬁl for regular distribution and sharing of
Saparvidla colated materal

g. Undertake any other activity as assipned tyy the Ministry of Shpping

Proposed Monthly Salary: s JU.0001- (Ra. Eights Thousind only)
period ol Appointment: (e vear ondy

Place of posting: New Delhi




Annexure 2

Curriculum Vitae (CV) Format for the post of Information, Education & Communicatipn Officer

Name of the candidate [ Affix passport size
Father's/Husband's Name " [ ' photograph here
Dateof Birth a e _
Nationality B o -
15 fducation  [Indicate college/university and
other specialized education, giving names of
\ institutions and qualifications obtained along | {
| with dates]
6 Training & publications, if any fi'ndicate significant l
\ training since education degrees)
7 |Languages Known ) |Language proficiency (good/fair/poor) =
- __} . B : Speaking Reading |Writing
I e T  [enalish B
\ Other
[B—_Fdﬁpi?{ment Record il - IPosition Held  |Duration |Detailed
Organisation (from Tasks
[Starting with present position, list in reverse start date |Assigned
order every employment held since graduation, to
dates of each employment, name of employing present)
organization, positions held] 1 h

-E}_ Present Address

10 £-mail ID

{1 [contact/MobileNumber |
Certification:

|, the undersigned, certify that to the

best of my knowledge and belief, this CV correctly describes me, my

qualifications, and my experience. | understand that any willful misstatement described therein may lead to my

disqualification or dismissal, if engaged.

Date:

Signature of candidate

[Full name of candidate]

|, the undersigned, certify that | will join my duties as Information, Education & Communication Officer within
... days of issue of offer of appointment letter to me, in case | am selected for this post.

Date:

Signature of the candidate

[Full name of candidate]



